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Invoicing

EXHIBIT 5-A:
REQUIREMENTS PRIOR TO FIRST INVOICE

1.Executed PSA
2.Award Package and a copy of consultant
agreements (including DBE for federal
projects
3.Common Delays include missing one or
multiple of the following:
a.Exhibit 10-C {online database
b.10-05 (award docs
c.10-K (both Prime and sub consultants
d. And task orders, etc
4. LAPM Chapter 5 is the best resource for
Invoicing.
5.LAPM Chapter 10

STATE OF CALIFORMIA - DEPARTMENT OF TRANSPORTATION

LOCAL AGENCY INVOICE Instructions | | Reset Form | | Print Inwoice
LAPM 5-A (REV 0&8/2020) Baling No:
SECTION 4: CHECKLIST
Local Agency Mame:
Blling Mo: Federal ! State Project Mac
Local Agency Caltrans
Freguency Confirm NIA Concur
Exacuted Program Supplament Agresmeant (PSA) on Mie with Local Agancy. All Invaksg O
2 Zubmitial of cne signed arginal and one copy of complated Local Agency Involce (LAPM All Invalces: O O
S-A) which Incledes Section 12 Involce, Section & indirect Cost Calculation, Seclion 3:
Blling Summary {submi contractor pay estimate for constrection invalces), and Seciion 4:
Checklist.
3 Relmbursable work clalmed Is after E-76 (Federal Authorization to Proceed) date All Invalces |:| |:|
andior California Transpartation Commission (CTC) State Allecation date.
4 Work performed s priar i any apsing J expiring funds. All Invalces O O
Check Finance Letier Reversion Dase (Federal)
Verily Cooperaiive Waork Agreement Approval (Federal | State)
CTC Siate Allocation Letter Fund Expiration Deadiine (3iate)
5 Inwalce Is conslstent with current approved Finance Letter. All Invalces O O
" Phases of Work
Fund Types je.g., CMAR, RSTR, ate.)
Relmbursement Ratios
Avallable Balance of Federal / 3iate Funds
Cost Incurred prior o authorized Agreement End Date (AED)
&  Involced amount shall be greater than 2% of the total Federal andior State funds or $1,000, All Invalkees |:| |:|
whichever Is greater, unkess authorized by Disirict Local Asslstance Engineer (DLAE) to
prevent Inactvity.
7 Pencentage of work complete Is conslstent with total Federal / State funds Inwolced All Invalkees |:| |:|
{l.e., project showkd not be 50°% expended H only 20% complate).
3 Remalning balance shoukd not be less than Calirans requirad refentian Al Irecices prior to O O
(540,000 or 2% of the Federal { 3iafe funds, whichever |s greater). Final Imealce
94 Al consultant agreements f amendmeants musd follow the Calirans procurement and All Invalces O O O
oversight processes outlined In Local Assisiance Procedures Manual Chapter 10.
The follewing Exhibits must be sent to and received by e appropriate eniiiles prior to
oy picng:
. Submit ExhibR 10-C ta Division of Local Asslstance HR — OfMee of Guldance and Al First Consultant |:| |:|
Cwersight Invoices
Submit ExhibRs 10-C1 and 10-02 fo DLAE First Federal O O
Consukant Confracis
Submit ExnibR 10-K fo Independent OfMce of Audits and Invesigations All Consulant
P Contracts = $150K O =
9B - Submit copy of executed contract to the DLAE wihin 30 days of contract award or A1 First Consultant O O O
concumentty with first Involce, whichever Is earller. Imvices
For er-call cantracts, submit copy of lssued task order and Exhibit 10-02 for the task onder. O O O
10 Werifcatian of Project Award: Aach LAPM Exhibl 15-L (Federal projects), LAPG Exhibit 22-  First Consinscdion O O O
A (Siaie ATP projecs), andior LAPK Exhiblt 23-A (STIP projects). Invoice
11 Submit contrackor pay esimate with BInG Swmmany. Canstruction Invakes O | |

[
Signature of Local Agency Representative Datz
[
Signature of Caltrans Distict Reviewer Datz
Comiments

Primt Mame and Title:

Print Name/Tiie/Phane Number



https://dot.ca.gov/programs/local-assistance/forms/local-assistance-procedures-manual-forms
https://dot.ca.gov/-/media/dot-media/programs/local-assistance/documents/lapm/ch10.pdf

Invoicing

e ATP progress invoicing follows the same requirements
as any State or Federal Program.

e Final Reports of Expenditures (FROE) follow the same
requirements as any State or Federal Program. The
only difference is the required :

o FROE = Sent to the Districts

o Completion Reports = Submitted at time of FROE,
via CalSMART

o Final Reports = Submitted via CalSMART

o Supplemental documents submitted to
atpfinalreporting@dot.ca.gov



mailto:atpfinalreporting@dot.ca.gov



